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1.0 GUIDING PRINCIPLES

CSULB is a teachinintensive, researetiriven univ
scholarly and creativachievement, civic participa
Liberal Arts Reappointment, Tenure, and Promo
University, Long Beach establishes the criteria b
facuty shall be evaluatedithin this contextThe ©
faculty to demonstrate a sustained, higlality reco
related activities; (2) research, scholarly, and cre
contributions.

1.1 Guiding Rinciples of Reappointment, Tenure, and Pomotion (RTP)

1.1.1 The University RTP Policy provides the basic framework for all RTP
procedures and decisions on this campus. Tallie@e of Liberal Arts RTP Policy
provides additional specificity for the evaluation of faculty members in the

college.

1.1.2 All departments in the College of Liberal A{®LA) are required to have
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detailed on the Professional Data Sheet.

1.1.8 The CLA RTP poligrequires mentoring of candidaseand candidates’
participation in the mentoring process. While mentoring provides ongoing
evaluative feedback for candidates, the RTP process constitutes the formal
mechanism for evaluation of probationary and tenured faculty.

1.1.9 Evaluations and recommendations of candidates must be made based on
criteriaand procedures delineataduniversity, college, or department RTP
policies. No evaluation shall include or be based on unprofessional sources such
as hearsain any form including unofficial sources (e.g., Facebook,
RateMyProfessors.com, PiekProfessor.com), petitions and anonymous letters.

1.1.10 As per the Collective Bargaining Agreem@mBA), letters and other
materials obtained during open period are to be considered as fheat of
evaluation of a candidate.

1.1. obt-1.1.
1.1. obt
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1. For all RSCA that does not appear under Works in
Progress, candidate must:

a. Label according to CLA definitions for
publication status and peesview.

b. Place all previouskglaimed work under the
double line.

c. List RSCArelated external grants;

d. Briefly annotate each peeeviewed publication
listed with the following:

i. Description of publication venue (e.g.,
journal, media, or volume) & vis the
discipline and/or subfield

ii. Rationale for publication venue choice;
iii. Explanation of candidate’s contribution
to co and multtauthored RSCA.
3. Service activities, including dates of service, offices held,
degree of participation, and responsibilities.
Narrative addressing the threeas of evaluation (instruction and
instructionallyrelated activities; RSCA,; and service). This thpegt
narrative shall be submitted via the Candidate Statement Form*, which
allows up to 3,000 words.
Workload Assignment Form
Academic AdvisoReport (as appropriate)
All peerreviewed
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136 committee chair or designee.
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development activities, and/or experimentation with instructional
methodologies or assessments.

Furthermore, thearrative shll address the following as appropriate

g. Student course evaluations that are below department amdieges norms,
relative to level.

h. Grade distributions that differ from department norms, relative to level.

2.1.3 Instruction and Instructionally-Related Materials

For each course taught during the period under review candidates will include only: (a)
one (1) representative syllabiib) one (1) assessmietool for student learningind (c)
one(1) sample of representative instructional matenalsto exceed four (4) pages

2.1.3.1 Syllabi
A representative syllabus for each course instructed during the period of review
must be submitted. For courses taught more than once in the period of review
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224 2.1.5 Grade Dstributions
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2.2 Research, Scholarly, and Creative Activities (RSCA)

The College of Liberal Arts requires research, scholarly, and creative activities (RSCA)
of all faculty members. CLA recognizes the diversity of fields represented within the
college. Traditional scholarship and emerging scholarly fields, such as tharshipbf
engagement and muilthedia RSCA, fall under this rubric. This section outlines the
criteria for the evaluation of RSCA in the college and candidates' responsibilities
regarding RTP files and materials.

2.2.1 RSCA He
2.2.1.1 Required Materiab
Candidatés files must include
a. RSCA rarratve written on the fillable form.

b.

d.

e.

All published peereviewed research, scholarly, and creative
activities _for the review period onlfRSCA claimed in prior

actions cannot be includedultlished peereviewed research
includes, but is not limited tdooks, articles, flmsand other

media. Such materials shall be placed in the binder or, in the case
of books and other materials that do not fit in the binder, shall be
submitted with the file. Furthermore, cand&mhave the option to
include accepted, in press, or forthcoming RSCA as per the
following guidelines:

1. Candidates mawnclude accepted, in press, or forthcoming
RSCA for the period of review. Alternately, if they deem it
beneficial for future actions, thenay withhold such
materials for a subsequent RTP action. When candidates
decide to withhold these materials, such items rbhest
listed under Works in Progress on the PDS.

2. In cases of pogenure promotion, candidates may only
include publications and &t press, forthcoming, or
accepted RSCA that had not been previously claimed in a
prior successful action

For candidates who author externdilypded RSCA grants and
choose to highlight those as an achievement in the narrative, file
must include: (1) summary or descriptiohfunded project; (2)
length of grant period; (3) granting agen¥) amount of award;

(5) brief description of candidate’s role in authorship and
implementation

Proof of publication status as per policy (below) for all in press,
forthcoming, and accepted RSCA submitted with the RTP file.
Proof of peer review as per 2.2.3.

2.2.1.2 Optional Materials

The inclusion of non pegeviewed publications (e.g., bookvrews) is
optional. As such, the absence of such materials shall not be viewed as
negative for any candidate.
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2.2.1.3 Excluded Materials

Candidates cannatclude other evidence of unpublished RSCA (e.qg.,
works in progress, conference presentations, and invited lectLists)g
suchitems on the PDS is sufficient.

2.2.2 RSCA Narrative
The RSCA narrative for the period of review madtress

a.

b.
C.

d.

Focus and sustained nature of the candidagssarch,
scholarly, and creative activities.

Significance and impact of the candidate’s RSCA.
Candidate’s role in authorship for caadmulti-authored
RSCA.

Significance and impacf non peerreviewed RSCAncluded
in the candidate’s RTP file.

2.2.3 Peer Review Rguirement and Definition
In the College of Liberal Arts, peer review is ghmary requirement for the
majority of a candidate’s research, scholarly, and creative activities.

2.2.3.1 Definition
Peer review



362
363
364
365
366
367
368
369
370
371
372
373
374
375
376
377
378
379
380
381
382
383
384
385
386
387
388
389
390
391
392
393
394
395
396
397
398
399
400
401
402
403
404
405
406
407

Approved by Academic Affairdugust2015

publication state.

b. Acceptedrefers to a manuscript that a publisher or other entity has
agreed to publish without major changes.

c. Conditionally acceptedefers to a manuscript that has been reviewed
and has received this evaluation from a publisher or other entity,
indicating that changes are required before the manuscript will be
published.

d. Revise and resubmiefers to a manuscript that has been reviewed and
has received this evaluation from a publisher or other emiticating
that the manuscript has to be evaluated again prior to a final decision.

e. Submittedmeans only that work has been submitted for consideration.

Under contracwith complete manuscript dratfers to RSCA for

which there is a contraeind a complete manuscript draft

g. Under contract without complete manuscript draft refers to RSCA for
which there is a contract granted without a complete manuscript draft.

o

2.2.5 Proof of Pubication Status

For in press, forthcoming, and accepted RSCA submitted with the RTP file
candidates must subnavidence of publication status.g., a letter from the
publisheréditor or a copy of the contracBSCA not submitted for evaluation
(e.g., work in progress) does not require such documentation.

2.2.6 Disclosue Requirements and Conflict of hterest

2.2.6.1 Disclosure of Peer Reviewécess
Candidates are responsible for providing proof of peer review. All such
proof must be provided in English.

Proof of peer review can include, but is not limited to:
a. A printout of the venue’s editorial policy
b. Copies of reader reports
c. Letters from editors or readers in which editorial policy is stated.

2.2.6.2 Ethical @Wncerns
Any potential ethical concerns must be disclosed in the narrative.

Ethical concerngnclude, but are not limited to: conflicts of interest;
monetary payment to secure publioa; and duplicate publication:

a. Conflicts of interest: Conflicts of interest include, but are not
limited to serving contemporaneously on the editorial, advisory, or
executive board of the press or journal with which one has
published.

b. Monetary contributionsPublicatiors in venue to which an author
is requiredto make a monetary contribution in order to secure
publication (e.g., foprofit presses and vanity presses) shall be
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considered a prioran ethical concern, regardless of selection
process. This does not include venues that require subsidies to
offset publication costs after a work has been accepted for
publication on its scholarly meri{ge.g.,charges for images).

c. Duplicate publicationCandidates must address duplicate RSCA in
their narratives. Examples include, but are not limited to: the same
article published in different venues or in different languages.
Reprints must be labeled as such.

2.3 Service

High-quality, sustaing servicecontributions to the biversityas well ago the profession
andbr the community are required of all faculty in the College of Liberal Arts.
Expectations for degree and quality of service vary by rank of the faculty member.

In keeping with the selfjovanance tenets that inform our campus, service contributions
must be performed at the department, college, and/or university levels. This section
delineates service expectations and criteria for evaluation of quality service.

2.3.1 Service He
Candidate must

10
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a. Probationary faculty members in the first three yedm@ppointment

typically are expected to focus service activities at the department
level

. For tenure and promotion to the rank of Associate Professor

probationary faculty members typically are reqdito make high-
quality service contributions to their departmertd to either the
college or the university.

For promotion to the rank of Professsuccessful candidates are
expected to have a substantive service record that includes: (1)
service atlepartment, college, and university leyé® a record of
leadership at the Universjtand (3)a record of service in the
community andsr the profession. Universitgadership mape
demonstrated by a record of holding formal offices (e.g., committee
chair) and/or of active engagement in faculty governance (e.qg.,
active participation in accreditation or pohwyiting processes

2.3.3 Evaluation of ®rvice

11
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formation of an evaluation committee. This committee shall consist of members selected
from among the peer review committees of the departments within which the candidate
holds a joint appointmenEor more details on joint appointments, see the university
policy.

3.3 Department RTP PRlicy

The University RTP Policdictates that all departments shall have RTP policies. The
document also delineates ratification procedures and review requiremiedespatment
policies must then be ratified by the Faculty Council in a majority vote and must be
approved by the dean and the Provost.

In the College of Liberal Artsdep2 >>BDC 0.>>BDC 0.1lttment

12
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having the responsibility for communicating the department, college, and university
policies to candidates and for providing mentoring to candidates. In the College of
Liberal Arts, mentoring can be performed by the chair or a mutually agpesd

tenured, fulltime faculty designeeCandidates are charged with seeking guidance from
the department chair or designated mentor. Evidence of mentoring shall be included in
the candidate’s file ancln include, but is not limited téeedback provided on mini-
review evaluatioa

3.6 Department Chair Evaluations

The University RTP Policy stipulatéisat a department chair may write independent
evaluations of RTP candidates. In the College of Liberal Arts, the absence of such a letter
shall notbe construed as a negative judgment on the candidate. If the chair elects to write
a separate evaluatiomat document usually will not exceed 500 words.

3.7 College RTP Blicy

The University RTP Policy specifies that ttalege RTP plicy must be ratified by a
majority of voting tenured and probationary faculty members and approved by the dean
and the Provost.

The Collgye of Liberal Arts RTP Policy shall lsibject to review as needed. The Faculty

13
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590 e. Members shall serve staggered tyear terms and shall not be re-

591 elected for more than two (2) consecutive terms.

592 f. Inthe event that the committee cannot be populated with members
593 who are all from different academic areas, up to two faculty members
594 may be elected from the same academic area, provided they are at
595 different ranks.

596 g. Committee members may not serve on any other standing or ad hoc
597 RTP committee at the university.

598

599 3.8.2 Structure and Duties of the College RTP Committee

600

601 3.8.2.1 The RTP committee shall consist of two standingceuimittees:
602 a. The Tenure and Promotion SGbmmittee shall consider all

603 cases of tenure and promotion. A minimum of five (5) committee
604 members atite rank of Professor must serve on this committee.
605 b. The Reappointment Slmmmittee shall consider all cases of
606 reappointment. A minimum of three (3) committee members at the
607 rank of Associate Professor or Professor must serve on this

608 committee.

609

610 3.8.2.2 At the first meeting of the CLA RTP Committee:

611 a. The committee shall elect a chair who holds the rank of

14
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awarding of tenure.

5.3 Appointment/Promotion to Associate Professor The University RTP Policy states
theminimum standard for appointmegmtdmotion to Associate Professarcluding the
expectation that a candidate shall have a record ofduglity peesreviewed work that
has contributé to the advancement, application, or pedagogy of his or her disaypline
interdisciplinary fields of study. In addition to the minimum standard stated in that
policy, the College of Liberal Arts requires the candidate to makedughty service
contributionsto the department and to either the college or the university.

5.4 Appointment/Promotion to Professor
The University RTP Policy states that standards for promotion to full professor shall be
higher than standards for promotion to associate professor.

In the College of Liberal Arts, a candidate for appointmentfackment to Professor

must demonstrate a consistent record of excellence in all three areas of evaluation. The
successful candidate will demonstrate RSCA that include duglty contributions to

the advancement, application, or pedagogy of his or hapligcor interdisciplinary

fields of study. The candidate éxpected to have a substantial record of-pmeewed

work at the national andV international levels. In addition, a candidate for promotion to
Professor shall demonstrate highality instriction and instructional activitiedhe

candidate also is expected to have a substantive service record that includes: (a) service at
department, college, and university ley€ly a record of leadership at the University

and (c)a record of service in the community or the profession.

5.5 Early Tenure or Early Promotion

As outlined by the University RTP Policy, early tenure and/or early promotion are
awarded in rare circumstances in which a candidate demonstrates a seperof
accomplishment in all three areas of evaluation. That policy states that candidates for
early tenure and/or promotion are encouraged to participate in the external evalu

16
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Amendments to this document shall become effective when they have received a favorable vote
of a majority of the tenured and probationary faculty voting in a secret ballot conducted by the
Faculty Council within twenty (20) instructional days of the public hearing and they have the
concurrence of the Dean of the College of Liberal Artsthe Provost

Approved: (Dean, CLA) (Provost)
Effective: Fall 205
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