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Step 1: Tenure-Track Search Authorization Request and Approval 

The Provost initiates the tenure-track search authorization process with a “Call For Requests” to 
the Deans to submit requests for authorizations for tenure-track searches for the upcoming 
academic year. Each college submits requests, with justifications/rationales as requested by the 
Provost. The Provost consults with the Deans as needed and provides formal notification of 
those positions that are approved for recruitment. 

Step 2: The Search Committee 

The elected Search Committee with a minimum membership of three faculty is established 
consistent with department procedures and within the requirement that tenured and tenure-
track faculty members are elected to serve on Search Committees. (College or Department 
Constitution/Bylaws shall not apply in electing tenure-track Search Committee). In addition: 

 Department faculty are encouraged to assemble a diverse Search Committee through their 
election process in line with the University’s goal of diversity, equity, inclusion, and access.

 FERP faculty may be elected if they teach both fall and spring semesters. FERP faculty are 
eligible to vote to elect the Search Committee during their teaching semesters. However, C C
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Step 7: Processing Applications 
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IMPORTANT: A finalist with a foreign degree will need to have that degree evaluated (U.S. 
degree equivalency) by the Center for International Education (CIE) to confirm that the degree 
meets the Required Qualifications as stated in the PD.

The Search Committee’s recommended finalists 
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Step 14: Conducting On-Campus Interviews 

Each candidate interviewed on campus will be scheduled to participate in similar activities. This 
schedule shall include, at a minimum, a meeting with the Search Committee, a meeting with 
the Department Chair, and a meeting with the Dean. The schedule of activities during the on-
campus visit is to be included in the S&S Checklist and the activities must be the same for each 
candidate. 

In addition to speaking with members of the department, candidates may wish to talk with 
faculty who represent a particular affinity group on campus. The Search Committee may 
contact the OEC or FA to procure the names of willing campus representatives from the 
relevant groups. Conversations between candidates and affinity group representatives may 
occur on the day of the interview or, if the faculty member is unavailable, immediately 
thereafter. 

IMPORTANT: Only the Provost and the Dean have the authority to negotiate the terms of an 
appointment. Under no circumstances should anyone not authorized to negotiate these terms 
make any promises or offers to a candidate, either verbally or in writing. Matters that might be 
negotiated by those authorized to do so include compensation, service credit, moving 
expenses, start-up funding, reassigned time, or other terms of the appointment. 

Step 15: Search Committee 
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NOTE: The College may establish guidelines on the format and content of the Search 
Committee’s recommendation (for example, articulating strengths and weaknesses of each 
finalist, whether each finalist is highly recommended/recommended/not recommended, etc.). 

Step 16: Dean Recommendation for Appointment to the Provost 

The Dean consults with the Provost regarding the finalist recommended for appointment. The 
Provost and Dean discuss the terms and conditions of the offer. These typically include salary, 
start-up funding and/or equipment, reassigned time, service credit (if any), additional 
relocation funding (if any), and any other additional resources or conditions that are to be 
included in the appointment letter.  

NOTE: The Dean must identify at that time candidates who have not yet been conferred the 
required degree officially. 

The Dean provides proposed salaries to be offered to up to 3 finalists per position in rank order, 
taking into consideration the current salaries of a comparable faculty rank in the hiring 
department as well as the qualifications and experience of potential candidates. 

NOTE: The previously submitted “Semi-Finalists Approval” 
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