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Physics and Astronomy Department 
California State University, Long Beach 
www.csulb.edu/physics 

 

POLICIES OF THE  
DEPARTMENT OF PHYSICS AND ASTRONOMY 

Section I - Procedures for Elections, Runoffs, and for Other Ballot 
Matters 
1. Voting rights/privileges are given in the Faculty Handbook and the University Constitution. Eligible 

Voters are described in the Constitution (Sect. I, Paragraph 5), and in the Bylaws(Sect. 3, Paragraph 
A). In the first balloting, all elections, except those specifically exempted in the Department 
Constitution or Bylaws, shall be decided by a majority of valid ballots cast by Eligible Voters for that 
specific election item. 

2. Unless otherwise mandated by the Constitution or Bylaws, no official ballots can be issued to the 
Faculty without the explicit authorization of the Council or of the Eligible Voters in a Faculty 
meeting, expressed via an affirmative majority of valid ballots cast. At least three instructional days 

http://www.csulb.edu/physics
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7. The procedures used shall guarantee anonymity of the ballot. The procedures for a\ ballot are as 
follows: 

a. Ballots shall be distributed to all Eligible Voters, including those on leave. If the election uses 
paper ballots then each ballot is to be accompanied by an envelope with the name of the 
Eligible Voter on the outside. To be legally cast, the ballot must be marked and placed in the 
envelope and the envelope signed, sealed, and placed in the locked ballot box in the 
Department Office. Immediately after the ballot has been placed in the ballot box, the 
Eligible Voter must sign a designated sheet that indicates the ballot has been cast. 

b. Faculty on leave may vote if they submit their ballot in accordance with the procedures in 
the immediately preceding paragraph, unless otherwise required by College or University 
regulations. If the election is held on paper, no paper ballots will be mailed unless required 
by College or University regulations. 

8. Runoffs 

a. In the event that a run-off ballot is required in an election, the person(s) with the fewest 
votes on the first ballot shall be dropped until the second ballot has one more name than 
the total number needed. 

b. For all run-off ballots, the confidence-preference method of balloting will be used with one 
name (or more, in case of ties) more than the number of seats to be determined appearing 
on the ballot. There will be two sections to the ballot for each election, each listing all 
options including Abstain. The confidence section (so-labeled) will state "Vote for all in 
whom you have confidence for this office." The preference section will state "Vote for those 
whom you prefer for this office up to N choices", where N is the number to be elected. 

c. In a confidence-preference balloting, among those nominees having a majority of the 
confidence votes the winner is she/he who has the most preference votes. If more than one 
person is to be elected, those having the greatest number of preference votes and also a 
majority of the confidence votes are elected. 

d. If the first confidence-preference ballot does not result in a complete election, second try 
will be made with one name (or more, in case of ties) more than the number 
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c. The Curriculum Committee shall 

i. study and review the Department's undergraduate curriculum and undergraduate 
degree requirements and make recommendations to the Faculty, 

ii. maintain a check on the Department portion of the Catalog to ensure accuracy and 
updating in any specifics of curriculum, 

iii. make recommendations to the Faculty on any curricular revisions needed in the 
Catalog 

iv. 
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who was not eligible to be elected to the Search Committee, which is done in the prior 
Spring semester. Once a faculty member is eligible to be elected to the Search Committee, 
this designation as non-voting advisor is no longer operative. 

6. Grade Appeals Committee 

a. This committee shall receive and make recommendations on official grade appeals in 
accordance with current College and University policies. 

b. University regulations require this committee to have one student member, to be selected 
by the Committee or the Department Chair. 

7. Election Committee 

a. The composition and duties of the election committee are primarily defined in the 
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Section III - Roles, Functions, and Responsibilities of the Officers 
1. College and University policies and procedures define the Chair's role, function, and responsibilities. 

The Department's rules and procedures are in the Department's Constitution, Bylaws, and Policies. 

2. The Associate Chair shall 

a. assume those duties of the Chair that are permissible by University, College, Department 
regulations, during the Chair's absence, 

b. prepare, distribute, and maintain files of the minutes of the Department meetings, 

c. prepare and distribute official ballots in consultation with the Chair and Election Committee 

d. prepare and make available at department meetings where nominations are made a list of 
all committee assignments for all Department faculty members for the past and current 
years. 

e. serve as a voting member of the Physics Department Council 

f. maintain files of minutes of the Physics Department Council and of each standing 
committee, with the exception of the RTP, ETF, and Grade Appeals Committees, 

g. coordinate special departmental projects as appropriate; and 

h. serve as departmental and college safety representative. 

3. The Graduate Advisor shall 

a. have the primary responsibility for implementing specific administrative functions and 
policies, and special access to student records for the graduate program of the Department 
of Physics and Astronomy. The Advisor must take special care to be awareof and follow all 
appropriate University, College and Department policies and regulations concerning student 
information and other advising functions. 

b. be the chief counselor of graduate students in the Department, advise students on their 
graduate programs, advise students about available faculty mentors in the department, 
assist students toward advancement to candidacy, and sign appropriate documents relating 
to graduate students; 

c. provide information to potential students about the graduate program, review applications 
for admission, keep and update academic files of all graduate students, and suggest 
students for Teaching Associates; 

d. perform such other administrative duties in and for the graduate program as are assigned 
by the faculty or its designated Graduate Studies Committee. 
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Section IV - 
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and mentoring students in research and study will be the most important factors in assessing 
teaching. 

a) Pedagogical Approach and Method: The scholarly rigor of the courses should be 
comparable to the same courses or comparable courses taught by other 
tenured/tenure-track faculty. Each course should prepare the students for more 
advanced courses for which the course in question is a prerequisite, and build on 
previous courses in the Department. The material presented should be appropriately 
chosen and up to date. Course 
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g) mentoring research of students from high schools, other colleges, or universities. 

h) support of student organizations, recruitment and retention activities, or 

i) other activities that lead to an enhancement of teaching effectiveness. 

B. Scholarly and Creative Activities 

Given the Department's mission, the faculty are expected to conduct scholarly research on an ongoing 
basis, and each candidate for tenure or promotion is required to have a record of publication that 
provides evidence of 

1) the quality of the faculty's scholarly activity, and 

2) a sustained research program. 

The Department RTP Committee will evaluate both the quantity and quality of the completed 
contributions submitted. 
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3. Promotion to Professor: The candidate should provide clear evidence of ongoing research in 
which the candidate has a major responsibility and a record of research papers accepted by 
peer-reviewed journals, since the last promotion. The enhancing criteria are listed in Section 4 
below. 

4. Enhancing Criteria: There are many ways that faculty may go beyond the essential criteria to 
enhance their achievement; the following are illustrative, not exhaustive, of the possibilities: 

i. 
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Section V - S-Factor Practices and Student and Faculty Responsibilities 
In S
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d. The grade awarded for Physics 698 may be partially based on the seminar. Only after the 
University has officially accepted the thesis and the seminar has been presented may the 
grade be posted. 

6. PHYSICS 697 – Regulations. In order to enroll for Physics 697, a form (available from the 
Department office) must be cogrplce).8 (c)1.1 (nt b)16.4 (.8 (f)10.9 i)10.9 e).4 (.8 (we))11.
0 Tc ( ) (h)2.2 (-0.004 Tc 0.006 Tw 0.228 0 Td
[(I.3 (t)-5 ( o)(e)-3 (d))10.2.3 (ar 4(ro)-6.6 (ll f)( )10.7 CY)-1.8 o16.2.5 ( ()]TJ (o)-6..3 (as)-1( )10.7 (e)-)]TJ 0.00[f
0( ) (e)-3 ( g)2.h)2.97 (rm)4.5 ( ()]TJ
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5. Guidelines for Travel: 

a. Each year 10% of the General Fund Allocation to the Department will be reserved for Faculty 
travel. 

b. A maximum of $600, if funds allow, will be awarded to an individual each fiscal year.(It is 
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Section VII - Guidelines For Department-Funded Assigned Time 
1. The funds required for the department's assigned time come out of the salary budget generated 

essentially by the number of WTUs taught by the department. Assigned time is clearly dependent on 
the budget. SCAC (Scholarly and Creative Activities) proposals and other proposal for internal 
university support of assigned time play an important role in the Department in freeing up funds for 
assigned time in a given semester. 

2. 
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e. Involvement of students in the research. 

f. The needs of the faculty member. 

6. A faculty member may purchase assigned time from a grant. The College may match. This type of 
assigned time is a contract between the faculty member and the College. 
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Section VIII - General Undergraduate Curriculum Policies 
1. A minimum grade of C will be required for all physics and mathematics courses used by our majors 

to satisfy course requirements for the B.S. degree. 

2. Students who drop lower division Physics and Physical Science courses are not allowed to continue 
to attend the corresponding lab portion of the course or to receive a separate lab grade for 
laboratory work carried out that semester. 

3. Until there is a college, campus or CSU rule to the contrary, departmental faculty grading 
distributions will continue to not be considered privileged information as regards other faculty. 
Nevertheless, this information should be handled in a sensitive manner and faculty should not make 
grading distributions of other faculty available to students. 

4. Students enrolled in a course having more than one section should receive equal treatment. 
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