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1.2. For full-time employees (salaried and hourly):
1.2.1. All full-time employees are eligible to accrue paid sick leave hours beginning
on their first day of employment or first day of full
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service credit at the rate of 0.004 years of service for each day of sick
leave unused, provided there is less than 120 days between date of
separation and eligible retirement date.

4.2. Other considerations:
42.1.
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6.1.1 Paid sick leave abuse may be suspected if paid sick leave
Is frequently used on Mondays and/or Fridays, around
seasonal times of year such as holidays and campus
closures, excessive use of paid sick leave during periods
of progressive discipline, immediately prior to
retirement, or in place of other declined time-off
requests.

6.2 Employees who abuse sick leave policies or misrepresent the reasons for
using paid sick leave will be subject to appropriate disciplinary measures as
detailed in the Progressive Disciplinary Process.
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5.0

Sandra Ramirez

01/01/2024

Update company name:
Detailed accrual for those one a
Leave of Absence. Update sick
hours for part-time employees.

5.1

Sandra Ramirez

2/7/2024

Updated accrual section for
part-time employees.

6.0

Yvonne Bermudez

6/10/2024

Updated basis for accrual for
part-time employees. Updated
policy abuse statement.

6.1

Yvonne Bermudez

2/4/2025

Updated purpose and basis of
accrual for full-time employees.
Removed prior “front-load”
language.
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