
 
 

 
                 

 

How Do I Respond To/ Rebut My Evaluation? 
 
Click the Shared Committee Files tab, locate the evaluation to which you would like to 

respond/rebut, and click . 
 

 
 
 

 

Enter a Title, referencing the evaluation to 
which you are responding.  

(i.e., Rebuttal To Dept RTP Committee Evaluation)  

 

Click   or use “Drag & Drop” 
to upload your response or rebuttal. 

 

Click  . 
 

 

 
Technical issues with Interfolio (i.e., navigation, accessing your packet, uploading materials) can be directed to 
helpdesk@csulb.edu or contact Interfolio Scholar Services at 877-997-8807 or help@interfolio.com. 
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